
CPPS Technical Assistance Workshop:  
Request for Proposals (RFP) 
Fiscal Year 2022



CPPS/ACCF Funding Program 

• Request for Qualifications (RFQ)……...……July 1– 30, 2021 
   
• Recipient Announcement…………..…………August 30 – Sept. 3, 2021 
• Request for Proposals (RFP)………..….Aug. 30 – Sept. 17, 2021 

• City Department Processing……….…………Sept. 20, 2021– June 30, 2022 
• Contract creation 
• City Department routing & approval 
• City Council approval &  resolution by Mayor 
• Purchasing & Contracting and City Attorney review and approval  
• Fully executed contract 
• Begin reimbursement process 

Contracting with the City of San Diego

Schedule



• Sept. 3: FY 2022 CPPS RFP available online 

• Sept.17: RFPs due by noon

Requests for Proposals (RFP)
August 30 – September 17, 2021

 RFP Documentation Requirements: 
✓ IRS Form 990 or 990EZ 
✓ Drug-free Workplace Certification 

✓ EOC Workforce Report 
✓ Living Wage Ordinance Certification 
✓ Complete Proof of Specified 

Insurance 
✓ Maintain Good Standing 

• Items submitted to Council Administration 

through CPPS Funding Application Part 2: 
https://sandiego.seamlessdocs.com/f/fy22_ccps_2 

• After submittal, Council Administration will 

contact the organization regarding the 

status of the RFQ: Qualified or Not 
Qualified 

*Note: There will be a “cure” period for 

applicants deemed Not Qualified 
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https://sandiego.seamlessdocs.com/f/fy22_ccps_2
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• Please submit the most recent annual  
    information returns. This includes:  

• Form 990 
• Form 990-EZ  
• Form 990-PF  
• Form 990-N (e-Postcard) 

CPPS/ACCF Funding Program 
IRS Form 990 or 990 EZ 



• The City requires that all City 
construction contractors, consultants, 
grantees, and providers of non-
professional services agree to comply 
with the Drug-Free Workplace Policy 
(Council Policy 100-17). 

• Complete one form per project, 
program, or service.

CPPS/ACCF Funding Program 
Drug-free Workplace Certificate 
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• The City is an equal opportunity employer and 
requires the same of its private partners.  

• EOC Work Force Report shows the gender and 
ethnic make-up of its employees.  

• Helpful Reminders: 
• If employees, fill out completely. 

• If no employees, fill out “Board of Directors” and 
“Volunteers” sections on Page 2.  

• If Page 3 does not apply, fill out header and 
enter “N/A” under “Grand Total All Employees”. 

• Please select an Equal Employment Opportunity 
Officer
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CPPS/ACCF Funding Program 
Equal Opportunity Contracting (EOC) Work Force Report 



• San Diego Municipal Code Division 42: Living Wage Ordinance requires covered 
employers and their subcontractors to pay a wage sufficient for a full-time worker to 
meet basic needs and avoid economic hardship.  

• Please submit either the Compliance or Exemption form. Council Administration will 
check form for completeness and submit to the LWO Program on organization’s 
behalf after Council approval.   

• LWO Certification of Compliance: Organization complies with the “Terms of 
Compliance” described on form. 

• Contract Information Section:  
• Contract Number! State Location (CA) 
• Contract Title! Name of project, program, or service 
• Purpose/Service Provided! Brief description of project, program, or service 
• Start Date! July 1, 2021         End Date! June 30, 2022
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CPPS/ACCF Funding Program 
Living Wage Ordinance



• LWO Application for Exemption: Organization 
is exempt for one of the following reasons.  
•  Firm employs 12 or fewer employees, 

including parent and subsidiaries. 
• Firm is a 501(c)(3) non-profit and highest 

salary is less than 8x hourly rate of lowest 
salary. 

• A Collective Bargaining Agreement 
specifically supersedes the LWO. 

• Please Note: 
• Include required supporting documentation  
• Purchase Order/Agreement information is 

not required at this time.
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CPPS/ACCF Funding Program 
Living Wage Ordinance
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CPPS/ACCF Funding Program 
Complete Proof of Specified Insurance

• ACORD Certificate of Insurance 

• Commercial General Liability Endorsement  

• Primary and Noncontributory Endorsement  

• Automobile Liability Endorsement (for any and owned autos) or Declaration in 
Lieu of Required Automobile Insurance (for hired and non-owned autos)  

• Worker’s Compensation Waiver of Subrogation Endorsement (if paid 
employees) or Declaration in Lieu of Required Workers’ Compensation 
Insurance (if no employees) 



• Required for all organizations 

• Please ensure the following comply 
with City of San Diego contracting 
requirements: 
• Producer 
• Producer Contact 
• Insured 
• Type of Insurance 
• Policy Number 
• Policy Expiration Date 
• Limits 
• Description of Operations 
• Certificate Holder 
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Complete Proof of Specified Insurance 
ACORD Certificate of Insurance



• Required Language: “The City of San Diego, its officers, officials, employees, and volunteers” 

• Policy Number must be printed on top and match the ACORD Certificate. 
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Complete Proof of Specified Insurance 
Commercial General Liability Endorsement

Include Policy Number Here

The City of San Diego, its officers, officials, employees, and 
volunteers



• Required for Commercial General Liability 
insurance 

• Endorsement document or page from 
insurance policy 

• Policy Number must be printed on top 
and match the COI
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Complete Proof of Specified Insurance 
Primary & Noncontributory Endorsement Include Policy Number Here



• Organization owns vehicles and carries Auto Liability insurance for any and owned 
autos.   

• Required Language: “The City of San Diego, its officers, officials, employees, and 
volunteers” 

• Policy Number must be printed on top and match the ACORD Certificate. 
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Complete Proof of Specified Insurance 
Automobile Liability Endorsement



Contracting with the City of San Diego

Complete Proof of Specified Insurance 
Worker’s Compensation Waiver of Subrogation Endorsement
• Organization has paid employees 
• Required Language: “The City of San Diego, its officers, officials, employees, and 

volunteers” 
• Policy Number must be printed on top and match the ACORD Certificate. 

Include Policy Number Here

The City of San Diego, its officers, officials, 
 employees, and volunteers



• Automobile Liability Insurance Declaration: Organization does not 
currently own any vehicles and carries Auto Liability insurance for hired 
and non-owned autos. 

• Worker’s Compensation Insurance Declaration: Organization has no 
paid employees, and all work to be performed under the contract is done 
solely by volunteers. 
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Complete Proof of Specified Insurance 
Declaration in Lieu, if applicable



Tips for Submitting Complete Insurance 

• Insurance is to remain current for the duration of the contract. Please submit 
updated documents upon renewal.  

• Carefully read Article VII of the Draft Contract (Page 5). 

• Share the insurance requirements found in Article VII of the contract and in the 
Purchasing & Contracting Insurance Checklist with your organization’s insurance 
broker. 

• Ensure that policy numbers typed on the endorsements correspond with the 
policy numbers on the ACORD Certificate of Insurance. 

• Failure to comply with the City’s insurance requirements in a timely manner may 
jeopardize the continuation of a contract. 
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Complete Proof of Specified Insurance 
Insurance Reminders



Active status from Secretary of State 
https://businesssearch.sos.ca.gov/ 

*Status must remain active for the duration of the contract 

Current status from Attorney General 
http://rct.doj.ca.gov/Verification/Web/Search.aspx?facility=Y  

*Status must remain current for the duration of the contract 
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CPPS Funding Program 
Maintain Proof of Good Standing

https://businesssearch.sos.ca.gov/
http://rct.doj.ca.gov/Verification/Web/Search.aspx?facility=Y


CPPS Funding Program 
RFP Reminders 

• Forms can be completed electronically (submit vis CPPS Funding Application- Part 2). 

• All forms must be dated within the fiscal year ( July 1, 2021- June 30, 2022). 

• Forms are to be signed by an authorized signatory. 

• Double check forms for completeness and accuracy. 

• Designate one person in your organization to be the point of contact for Council 
Administration staff. 

• If funding recipient chooses to give recognition for funds received, it shall 
recognize the City of San Diego, not individual Councilmembers or Council 
Districts. Link to logos can be found on the CPPS website. 

• CPPS funds cannot be used for food, beverages, travel, private purposes, political, 
religious, or fundraising activities. 

• RFP due September 17, 2021 at noon.
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• Submitted after organization receives a fully executed contract, and after services have 
been complete/ funds have been expended.  

• Purchases must be made within the Fiscal Year  ( July 1, 2021 – June 30, 2022) 

• Only eligible expenses are those included in the Funding Application’s Use of City Funds 
section 

• Complete Request for Reimbursement: 
• Request for Reimbursement Payment Form 
• Final Performance Report 
• Proof of Purchase ! Receipts, invoices, pay stubs, time sheets, etc.  
• Proof of Payment ! Cleared checks, bank/credit card statements, etc.

Contracting with the City of San Diego

CPPS Funding Program 
Request for Reimbursement Payment



Contracting with the City of San Diego

• Council Offices! https://www.sandiego.gov/citycouncil   

• CPPS Funding Program! https://www.sandiego.gov/citycouncil/
cpps  

• Office Hours! By Appointment (phone or in-person)  

RFP Assistance
To Learn More 

Contact Us
Submit CPPS questions to CPPS@sandiego.gov 

Courtney Thomson                                                        
Grants Coordinator/Contracts Administrator           
ThomsonC@sandiego.gov                                           
(619) 236-5918                                                     
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